1. Login to Carleton Central.
2. Under 'Student Records and Registration' click 'Student Accounts.'

3. Click 'Student Account Summary.'

4. For each semester, your tuition fee is listed as an individual item. Note, tuition is not the total charge for the term.

5. Find and record the tuition you paid in each semester as a TA.
6. Return to the Main Menu of Carleton Central.
7. Click 'Pay Information' under 'Employee Services.'

8. Click 'Earnings History.'

9. For each semester, you can use the query to find the amount you were paid as part of tuition indexing. For example, to find the amount
you were paid in Fall 2010, submit the query from September 2010 to December 2010. The amount you were paid for tuition indexing is
listed as 'Tuition Assistance Rebate.'

If your first semester as a TA was either Fall 2010 or Winter 2011, you should not have received any tuition assistance rebate that
academic year. However, for each semester that you were a TA that academic year, Carleton mistakenly paid you the difference between
the 2010-2011 tuition rate and the 2009-2010 tuition rate and is now clawing that money back.
If you were also a TA in Summer 2011 or Fall 2011, you were entitled to a rebate each semester as a TA equal to the difference between
2011-2012 tuition and 2010-2011 tuition. However, you were paid the difference between the 2011-2012 and 2009-2010 tuition rates, and
Carleton is also clawing that money back.
If your first semester as a TA was Summer 2011 or Fall 2011, you were not entitled to an assistance rebate, but Carleton paid you a rebate
equal to the difference between the 2011-2012 and 2009-2010 tuition rates. They are clawing that back, too.
For example, suppose Jane started her master's in mathematics in Fall 2010 and was a TA in Fall 2010, Winter 2011, and Fall 2011. In Fall
2010 and Winter 2011, she was mistakenly paid a tuition assistance rebate of $80. In Fall 2011, her tuition went up $83, which entitled her
to an $83 rebate. However, she was given a tuition assistance rebate of $163 instead. In total, Carleton mistakenly overpaid Jane $240,
and they are planning on clawing it back $48 per pay check for the last five pay periods of Winter 2012.

